


















EXHIBIT A: POSITIONS AND PAYBANDS 
 

Full-Time Employees 

Position 
Number of 
Employees 
Authorized 

Pay Band 
 Pay Band 
Range Min  

 Pay Band 
Range Max  

Notes 

Office of the City Manager         
  

City Manager 1 By Contract       

Assistant City Manager/Human 
Resources & Economic 
Development  

1 Pay Band 7  $             44.04   $              79.13  

  

Operations/HR Manager 1 Pay Band 6  $              34.26   $            60.80  
  

Clerk of Council/Administrative 
Assistant II 

1 Pay Band 5  $              29.36   $            49.43  

  

Economic Development Specialist 1 Pay Band 5  $              29.36   $            49.43  

  

Sustainability Coordinator 1 Pay Band 5  $              29.36   $            49.43  
  

Administrative Assistant II/Deputy 
Clerk 

1 Pay Band 3  $              23.38   $             39.42  

  

Finance Department         
  

Finance Director 1 By Contract       

Assistant Finance Director 1 Pay Band 6  $              34.26   $            60.80  
  

Payroll Specialist 1 Pay Band 5  $              29.36   $            49.43    

Finance Specialist 1 Pay Band 5  $              29.36   $            49.43    

Accounting Specialist 1 Pay Band 4  $              25.80   $              41.81  
  

Utility Collections Specialist 1 Pay Band 4  $              25.80   $              41.81  
  

Sr. Utility Collections Specialist 
 
 
 
  

1 Pay Band 4  $              25.80   $              41.81   
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Parks & Recreation          
  

Parks & Recreation Director 1 Pay Band 7  $             44.04   $              79.13  
  

Aquatics & Recreation Programs 
Supervisor 

1 Pay Band 5  $              29.36   $            49.43  

  

Operations Supervisor 1 Pay Band 5  $              29.36   $            49.43  Change the title to 
Operations Supervisor 

to better reflect the role.  

Sports Activities Supervisor 1 Pay Band 5  $              29.36   $            49.43  
  

Aquatics & Recreation Programs 
Coordinator  

1 Pay Band 3  $              23.38   $             39.42  

  

Sports Coordinator 1 Pay Band 3  $              23.38   $             39.42    

Preschool Teacher 1 Pay Band 2  $               21.88   $             35.49    

Custodian  1 Pay Band 1  $               19.79   $             32.07    

Receptionist 1 Pay Band 1  $               19.79   $             32.07    

Community Development 
Department 

        

  

Community Development Director 1 Pay Band 7  $             44.04   $              79.13  

  

City Planner/GIS Coordinator 1 Pay Band 6  $              34.26   $            60.80  
  

Code Enforcement Officer 2 Pay Band 6  $              34.26   $            60.80  
Increased 2nd code 

enforcement officer from 
PT to FT. 

Safety Department – Fire Division         

  

Fire Chief/Inspector 1 Pay Band 7  $             44.04   $              79.13  
  

Assistant Chief 2       

This staff is needed to 
train new FF, and it was 

included in the levy 
budget. 

Fire Captains 3 By Contract      
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Firefighter/Paramedics or EMT  15 By Contract     2026 will add +3 FT FF 
to get to 15 FT FF staff. 

Office Manager 1 Pay Band 5  $              29.36   $            49.43    

Safety Department – Police 
Division 

        

  

Police Chief 1 Pay Band 7  $             44.04   $              79.13    

Police Lieutenant 2 By Contract       

Police Sergeant 6 By Contract       

Police Officer 22 By Contract       

Public Safety Assistant 3 By Contract     
  

Police Records Specialist 1 By Contract     
  

Dispatcher/Clerk 6 By Contract       

Office Manager 1 Pay Band 5  $              29.36   $            49.43    

Social Services Liaison 1 Pay Band 5  $              29.36   $            49.43  
  

Service Department         
  

Service Director 1 Pay Band 7  $             44.04   $              79.13    

Deputy Service Director 1 Pay Band 6  $              34.26   $            60.80  
  

Environmental Specialist 1 Pay Band 5  $              29.36   $            49.43  
  

Office Manager 1 Pay Band 4  $              25.80   $              41.81    

Custodian 2 Pay Band 1  $               19.79   $             32.07  

 
 
 
 
 
 
 

  

Engineering Division         
  

City Engineer 1 Pay Band 6  $              34.26   $            60.80    

Engineering Technician  1 Pay Band 5  $              29.36   $            49.43  
  

Engineering Aide  1 Pay Band 4  $              25.80   $              41.81  
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Streets and Maintenance Division         

  

Streets and Maintenance Manager 1 Pay Band 6  $              34.26   $            60.80  

  

Equipment Mechanic 1 Pay Band 5  $              29.36   $            49.43  
  

Grounds Maintenance Supervisor 2 Pay Band 5  $              29.36   $            49.43  

  

Street Operations Specialist 1 Pay Band 4  $              25.80   $              41.81  
  

Service Worker I 4 Pay Band 1  $               19.79   $             32.07    

Service Worker II 3 Pay Band 2  $               21.88   $             35.49    

Service Worker III 4 Pay Band 3  $              23.38   $             39.42    

Wastewater Division         
  

Collection           

Wastewater Collection Manager 1 Pay Band 6  $              34.26   $            60.80  

  

Wastewater Collections Operator I 1 Pay Band 2  $               21.88   $             35.49  

Anticipated OEPA 
certification and 

promotion from SW II to 
Operator I. 

Wastewater Collections Operator II 3 Pay Band 4  $              25.80   $              41.81  

  

Plant           

Wastewater Plant Manager 1 Pay Band 6  $              34.26   $            60.80  
  

WWTP Laboratory Technician 1 Pay Band 3  $              23.38   $             39.42  
  

Service Worker I 1 Pay Band 1  $               19.79   $             32.07    

Plant Mechanic I 1 Pay Band 3  $              23.38   $             39.42    

Plant Mechanic II 1 Pay Band 4  $              25.80   $              41.81    

WWTP Operators II 2 Pay Band 4  $              25.80   $              41.81  
  

WWTP Operator III  2 Pay Band 5  $              29.36   $            49.43  
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Water Division            

Distribution           

Water Distribution Manager 1 Pay Band 6  $              34.26   $            60.80  

  

Water Distribution Operator I 1 Pay Band 2  $               21.88   $             35.49  
Will replace retiree at 

Operator II with a new 
Operator I 

Water Distribution Operator II 3 Pay Band 4  $              25.80   $              41.81  

1 anticipated retirement, 
and 3 anticipated staff 

OEPA certifications 
leading to promotions 

from Operator I to II 

Plant           

Water Plant Manager 1 Pay Band 6  $              34.26   $            60.80  
  

Utility Maintenance Technician 1 Pay Band 2  $               21.88   $             35.49  

  

Utility Meter Reader 1 Pay Band 1  $               19.79   $             32.07  
  

Water Plant Operator II 1 Pay Band 4  $              25.80   $              41.81  
  

Water Plant Operator III 1 Pay Band 5  $         29.36   $           49.43    

TOTAL Full-Time Budgeted: 142       
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Year Round Part Time 

Position 
Number of Employees 

Authorized  Minimum Pay 
Rate  

 Maximum Pay 
Rate  

Notes 

City Manager         

Community Outreach Specialist 1  $           31.20   $          38.48    

Parks & Recreation          

Recreation Technician 2  $           14.56   $           21.84    

Front Desk Receptionist 3  $           14.56   $           21.84    

Pre School Teacher Assistant  8  $           14.56   $           21.84    

Service Department         

Custodian 1  $           14.56   $           21.84    

Laborers 4  $           14.56   $           21.84    

Water Operators 2  $          24.00   $          35.00    

Safety Department – Fire Division         

Fire Inspector 2  $           31.20   $          38.48    

Fire Division Captains   
 $          22.88   $           30.16  

Hours per year, not # of 
positions 

Fire Division Lieutenants-EMT   
 $           21.84   $           29.12  

Hours per year, not # of 
positions 

Firefighter/EMT or Paramedic   
 $          22.00   $          30.00  

Hours per year, not # of 
positions 

Student EMTs   
 $           14.56   $           21.84  

Hours per year, not # of 
positions 

Safety Department – Police 
Division 

  
      

Property Custodian 1  $           31.20   $          38.48    

Police Officer 6  $          37.44   $          44.72    

Public Safety Assistant 4  $          26.00   $          33.28    

Dispatcher/Clerk 4  $          26.00   $          33.28    

Dispatcher/Clerk 4  $          26.00   $          33.28    

City-Wide         

Interns: High school, undergraduate, 
and graduate level students. 

  
 $          12.48   $          18.72  

Hours per year, not # of 
positions 

Total Year-Round PT Employees 43       

Number of hours budgeted for PT 
Fire 31,600    
Number of hours budgeted for PT 
interns 5,000    
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Seasonal Part-Time 

Positions 
Number of Employees 

Authorized 
Minimum Pay 

Rate 
Maximum Pay Rate Notes 

Parks & Recreation 
Department 

  
      

Parks & Recreation Technician   
$12.00  $19.00  

Hours per year, not # of 
positions 

Program Coordinator 3 $15.00  $22.00    

          

Service Department         

Street Department         

Laborer 7 $12.00  $20.00    

          

Wastewater Division         

Plant         

Laborer 1 $12.00  $20.00    

Collections         

Laborer 1 $12.00  $20.00    

          

Water Division         

Plant         

Laborer 1 $12.00  $20.00    

          

TOTAL Seasonal Part-Time: 13       

Number of hours budgeted for 
Parks & Recreation Technicians 17,000    
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2026 Pay Band Ranges 

Pay Bands: 
Pay bands are classifications of jobs in a broad category. Each band demonstrates a minimum to 

maximum pay for a grouping of similar types of positions.  
It does not represent a minimum to maximum pay for any one position.  

  Min Hourly Min Annual Max Hourly Max Annual 

Pay Band 7 $44.04  $91,603.20  $79.13 $164,590.40  

Pay Band 6 $34.26  $71,260.80  $60.80 $126,464.00  

Pay Band 5 $29.36  $61,068.80  $49.43 $102,814.40  

Pay Band 4 $25.80  $53,664.00  $41.81 $86,964.80  

Pay Band 3 $23.38  $48,630.40  $39.42 $81,993.60  

Pay Band 2 $21.88  $45,510.40  $35.49 $73,819.20  

Pay Band 1 $19.79  $41,163.20  $32.07 $66,705.60  
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City of Oxford Promotional Pathways 

Promotions may be granted based on certification, educational achievement, and additional 

responsibilities. An employee must have a positive performance evaluation and meet the criteria 

listed below.  

Promotions Pathway-Water and Wastewater Divisions 

 Promotional opportunities will be aligned with staff certifications as follows: 

• Operator Roles: Staff in operator positions will advance to the next classification upon 

achieving their next level of Ohio EPA certification. 

• Non-Operator Roles : Staff outside operator roles who obtain Ohio EPA certification will 

receive a 5% raise to recognize their accomplishment. 

Promotions Pathway- Streets & Maintenance Division  

Staff in the Streets & Maintenance Division will have a structured ten-year, two-step pathway. 

Staff must become certified through the Ohio Department of Transportation’s (ODOT) Road 

Scholars program or obtain an Ohio Department of Agriculture (ODA) Pesticide Commercial 

Applicator License and meet the criteria listed below.  A supervisor must document and certify 

that this promotional pathway criterion has been accomplished and will forward the request to 

Human Resources for review and implementation.  

 SW I to SW II:  

• Five (5) years as Service Worker I 

• Road Scholar I Certification through ODOT or Pesticide Commercial Applicator License 

through the ODA at the following levels:  

o Core Pesticide Certification  

o Category 5-Industrial Vegetation Control  

• CDL Class B with Airbrake 

SW II to SW III:  

• Five (5) years as SW II 

• Road Scholar II Certification through ODOT or Pesticide Commercial Applicator 

License through the ODA at the following levels:  

o Core Pesticide Certification 

o Category 5 (Industrial Vegetation Control)  

o Category 6 (Ornamental weed/pest)  

o Category 8 (Turf)  

• CDL Class A 
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Promotions Pathway-All other non-contract employees:  

May be eligible for a promotion with the creation of a new position or vacancy in an existing 

position.  Internal staff may apply for positions based on their experience and qualifications.  

In addition to creating a new position or vacancy, a supervisor may recommend a raise of up to 

5% for staff who have taken on significant new responsibilities or achieved an educational 

milestone, which must be approved by the City Manager.  
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Fire Division: Part Time Employee Hours Policy 
 

 

I. GENERAL ORDER 

 

1. No Paid-On-Call or Part-time employee may be scheduled in excess of fifteen 

hundred fifty nine (1559) hours in any given year. For the purposes of calculating 

the 1559 hours, the period will begin on November 1 and end on October 31 (Fiscal 

Year). 

 

2. No Paid-On-Call or Part-time employee may work in excess of one hundred-six 

(106) hours in any pay period without approval from the Fire Chief. 

 

 

3. Part-time employees will only be scheduled for a maximum of 30 hours per week 

on average, or a maximum of 1559 hours annually. 

 

4. Part-time employees who have documented health care insurance through another 

employer or provider may decline health insurance coverage from the City of 

Oxford. Those employees declining health care insurance may voluntarily sign up 

for additional hours once the schedule is posted, up to a maximum of 2,500 hours 

per year. 

a. Should the part-time employee lose or cancel their insurance coverage for 

any reason, they will then be held to the 1559 hour limit for the current 

year. Should the employee already be in excess of 1559 they will not be 

eligible to work for the remainder of that fiscal year. 

 

5. Any hours worked in the employee's hired capacity or similar function to their 

hired capacity shall be calculated as total hours worked for that pay period and 

year. Performing other sanctioned duties other than those for which the employee 

was hired shall not be included in total hours. 

 

6. Due to employees working trades and picking up additional shifts, it is the 

responsibility of the employee to keep from working in excess of one hundred-six 

(106) hours in any given pay period, and fifteen hundred fifty-nine (1559) hours 

in any given fiscal year. 

 

 

7. Any employee with a set schedule is ultimately responsible for all of their 

scheduled shifts. The employee must keep this in mind when picking up or 

covering shifts. 

 

8. All employees assigned to "part-time" status are required to work a minimum 

of 12 hours in each two week pay period. E mployees may have these hours 

waived by the Fire Chief if no shifts are available. 
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Enforcement: 

 

1. Any employee of this department working in excess of one hundred-six (106) 

hours in any given pay period without authorization from a Chief Officer, 

will be subject to disciplinary action as outlined in the City of Oxford 

Employee Handbook. 

 

2. Should an employee work fifteen hundred fifty-nine (1559) hours within a 

given fiscal year, then that employee will immediately be placed on 

Administrative Leave without pay until November 1 of that year, unless they 

have waived health insurance. 

 

 

3. Should an employee meet the fifteen hundred fifty-nine (1559) hour 

maximum prior to the end of the fiscal year, without waiving health 

insurance, each uncovered scheduled shift will be cause for disciplinary 

action as outlined in the City of Oxford Employee Handbook. 

 

 


